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(C.P.V.Division) :
New Delhi, the 2ist July, 2003 - .
G.S.R. 279.— In exercise of the powers conferred by the proviso to article 309 of the Constitution and in
supersession of the Ministry of External Affairs, Central Passport Organisation (Group ‘C’ posts) Recruitment Rules,
1996 in 50 far as they relate to the post of Stenographers except as respects things done or omitted to be done before such
supersession, the President hereby makes the following rules regulating the method of recruitment to the posts of

Stenographer Grade-I, Stenographer Grade-II and Stenographer Grade-III in the Central Passport Organisation, Ministry
of External Affairs (CPV Division), namely :—

L. Short title and commencement.— (1) These rules may be called the Ministry of External Affairs, Central
Passport Organisation (Stenographer Grade-1, Stenographer Grade-II and Stenographer Grade-IIT) Group ‘B"and Group
‘C’ posts Recruitment Rules, 2003. CoL . S

(2) They shall come into fﬁrce on the date of their publication in the Official Gazette.

2. Appliéation.——’lhesle rules shall é.pply to the posts specified in column ( l)lof the Séﬁedule annexed to these
rules. - . ' B

3. Number of poét_s, élassiﬂcatio_n,an_d scale of pay.—The number of the said posts, their classification and
the scales of pay attached thereto shall be as specified in columms (2) to (4) of the Schedule annexed to these rules.
4. Method of recruitment, age limit, other qualifications, etc.— The method of recruitment, age limit,
qualifications and other matters relating thereto shall be-as specified in columns (5) to (14) of the said Schedule.

5. Terms and conditions.of servicé~<Stenographer Grade-I and Stenographer Grade-1I will be liable to serve
in any duty post in India to which he/she.maybe " osted by the controlling authority. . :

6. Disqualification.— No person, - o
(@) who has entered into or contracted a marriage with a pepsou,pﬁgir;g a spouseliving; or . .- . -
(b) who, having a spouse living, has entered into or contracted a marriage with any person) .
shall be eligible for appointment to the said posts N o '
~ Provided that the Central -Géx;efﬁmeﬁi_lﬁay, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party o the marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule. " et
7. Power to rél;ikl;Whéfe 'th_:e'"Cpn_r':ﬁal G_Qverﬁment is of the opinion that it is necessary or expedient so to do,
it may, by order, for reasons to be recorded in writing and in consultation with the Union Public Service Commission,
relax any of the provisions of these fules ‘With tespéct to any ciass or category of persons. pored
' 8. Savings.—Nothing in these rules shall affect reservation, relaxation of age limit and other concessions to
be provided for the Scheduled Castes, the Scheduled Tribes, Other Backward Classes, Ex-Servicemen and other special
categories of persons in accordance with the ordets issued by the Central Government from time to time in this regard.

) | _ - SCHEDULE
l. Nameofpost i ¢ Stenographer Grade-I
2. Number of post . o : _06*_(2_003_){ s

- * *Subject to variation dependent on'workload.. .- oyt
3. Classification _ ! . General Central Service, Group ‘B’ Gazetted, " Ministerial

4. Scaleof pay ©: Rs.5500-175-9000/-
5. Whether selection or non-selection post : Selection post




Whether benefit of added years of

5

6. : Not applicable
service admissible under rule 30 of the
Central Civil Services Rules, 1972
7. Age limit for direct recruits Not applicable
8. Educational and other qualifications : Not applicable
required for direct recruits.
9. Whether age and educational qualifi--- :: -Not applicable
cations prescribed for direct recmits L
will apply in the case of promotees . _
10. Period of probation, if any Twoyears
11. Method of recruitment whether by . : Promotion
direct by promotion or by deputation/
absorption and % of the posts to be
filled by various methods
12. In case of recruitment by promotion/ : Promotion: :
deputatior/absorption, grades from Stenographer Grade. II in the Central Passport Organisation with three
which promotion/deputation/ years’ regular service in the grade failing which Stenographer Grade. II
absorption to be made with ten years’ combined regular service in the grades of Stenographer
Grade.™II and Stenographer Grade. [II with two years’ regular service
in the grade of Stenographer Grade. II.
Note : Where juniors who have completed their quahfvmgfehg;blhty :
- service ars bemng considered for promotion, their seniors would also
be considered provided they are not short of the requisite qualifving/
eligibility service by more than half of such qualifying/eligibility
service of two years, whichever is iess, and have successfully completed
their probation period for prometion to the next higher grade alongwith
their juniors who have already completed such gualifiring/elisibility
service. .
13. Ifa Departn‘ental Premoimn Commmee. ¢ Group ‘B’ Departmemd} Promotlon Committee ( for con51dermg
exists, what is its compo sitio _promotion) consisting of : .
1. Joint Secretary and emet Pas%port Ofﬁcer—m charge —_
Chairman’
- of Cusetral Passport Orgdmsatmn
2. Depuc:- Secretary (Adm1n1su'at10n}fUnder ?ecretary -— Member
3 (A_dmml_stratlen). Central Passport Organisation i
3. 'De;iutv gecreta'v (Administration)/Director —-Member
' (Admmzstranon), Mmlst*y of External Affairs
4. Deputy Secretary (Establishment)/ Director —Member
(Establishment), Ministry of Externai Affiars
5. A Passport Officer/Deputy Passport Officer —Member
nominated by the Joint Secretary and Chief
) Passport Officer
14. Circumstances in which Union Public : Consultation with UPSC not necessary
Service Commission is' to. be consulted ... om0
in making recruitment . . -
2. 1. Stenographer Grade. IT

2. 11*

*(2003) Subject to variation dependant on work-load
3. General Central Service,. Group ‘C’, Non-Gazetted, Ministerial

2699 54/03—2




Rs. 5000-150-8000
" Non-selection post
No

Not applicable

Not applicable

Not applicable
10. Two years
11.  Promotion

12. Promotion : Stenographers Grade III in the Céntral Passport Organisation with eight years’ regular service

©° N LA

in the grade. _ )

13.  Grouwp‘C’ Depart_mental Promotion Committee (for considering promotion) gonsisting of :—
1. Director in the Consular Passport Visa Division of Ministry of External Affairs —Chairman
2. One Deputy Secretary incharge of Administration of Central Passport Organisation =~ —Member
3. Two Deputy Secretaries in the Ministry of External A ffairs - —Member

4. A Passport Officer/Deputy Passport Officer of the cadre of Central Passport Organisation—Member
14.  Consultation with the Union Public Service Commission not necessary

1. Stenographer (Grade-II)

2. 11*
*(2003) Subject to variation dependant on workload
3. - General Central Service, Group ‘C’, Non-Gagetted, Ministerial -
4. Rs. 4000-100-6000
5. Non-selection post
6. No
7.

Not exceeding 25 years (Relaxable for Gowt. servants in accordance with the instructions or orders issued by
the Central Government from time to time in this regard).

Note 1 : The crucial date for determining the age limit shall be the closing date for receipt of applications

from the candidates in India (and not the closing date prascribed for thoss in Assam, Meghalaya, Arunachal

Pradesh, Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu ‘and Kashmir State,
Lahul and Spiti Districts and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman and

s

Nicobar Islands and Lakshadweep).
8. (a) Mariculation or equivalent;
(b) Certificate in short-hand (Hindi/English) from a recognised institution; and
(c) Possession of speed in typing at 80 words per minute in Hindi and 40 words per minute in English.
9. Yes, promotees through Limited Departmental Competitive Examination should also have minimum .
educational qualification as prescribed for direct recruitment under column 8.
10.  Two years.
1. (a) 75% by-direct recruitment through Staff Selection Commission.

0/

(b) 25% by Limited Departmental Competitive Examination, failing which by direct recruitment.

12.  Candidates for the Limited Departmental Examination should be Lower Division Clerks/Upper Division
Clerks in the Central Passport Organisation having rendered not less than eight years regular service as
Lower Division Clerk or combined regular service of eight years as Lowder Division Clerk and Upper
Division Clerk, on the ‘crucial date’ as determined in the examination regulations,

13, Not applicable.

14. Consultation with the Union Public Service Commission not necessary.

© [No. V-IV/801/1/2000]
E. MARTIN, Director
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